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RESOLUTION

WHEREAS, Section 3, Article lX -B of the 1987 Philippine Constitution
provides that "The Civil Service Commission, as fhe central personnel
agency of the Government, shall establish a career seryice and adopt
rneasures to promote marale, efficiency, integrity, responslveness,
progressiveness, and courtesy in the civil service. It shatt strengthen the merit
and rewards sysfem, integrate all human resources development programs
for alllevels and ranks, and institutionalize a management ctimate conducive
to public accountability x x x";

WHEREAS, in csc Resolution No. 972433 dated Aprir 1 4, 1ggr, the
Commission approved the conduct of Sa/amat-Paalam Program in hbnor of
retiring CSC officials and employees, the mechanics of which were adopted in
Office Memorandum No. 21 , s. 1997 dated April 15, 1gg7;

WHEREAS, in CSC Resolution No. g73172 dated July 7, 1997, the
Commission approved the grant of token worth p10,000.00 to each CSC
official and employee who reached the compulsory retirement age;

WHEREAS, in csc Resolution No. gg059o dated March 8, 1ggg, a
retiree was given the option to select the item of hislher preference in the
maximum amount of P10,000.00;

WHEREAS, CSC Resolution No. 010380 dated February 2, 200.1
granted retirement benefits to Head Civil Service Field Officers (SG-26) up to
the level of the Chairman of the Commission, provided the latter finished
hisiher term. The Chairman and the Commissioners' expiration of term shall
be treated as "compulsory retirement". The retirement benefit was set at
P20,0O0.00 for optional retirees with at least ten (10) years of service with the
Commission and P30,000.00 for compulsory retirees.

WHEREAS, item (e) Terms of Reference of the cNA granted
retirement cash benefit of P40,000.00 to each optional retiree and P50,000.00
to each compulsory retiree provided the retiree has rendered at least ten (10)
years of service in the CSC; a
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WHEREAS, based on record, the amount disbursed for the plaque,
snacks and supplies in the conduct of sala mat Mabuhay program vary for
each retiree;

WHEREFORE, the commission RESOLVES to adopt the attached
Guidelines in the implementation of the Salamat-Mabuhay program in the
Commission lt is further RESOLVED that the funds for thii purp6t" shall be
chargeable against the special program Fund of the commission"

Quezon City.

NIEVES L. OSORIO
Commissioner

DOLOREST. BONIFA-CIO

Commission Secretariai and Liaison Office

T. DUQUE III

ROBERT S.
Commiss
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Guide{in*s in the C*nduc{, *f "salamat-Mabwfuay,,
Prograrn in fl*nor *f fr,etiringr f,sfr *{ficials ared Empfoyees

RATI*I{ALE

Pursuani to CSC Resolution No. 972433 dated April 14, 1997 and adopted
in cffice fulen'larandum l"lc. 2"1. s. 1397 dated A.pril 1 5. 1gg7 the canrmissian
*pprov*d the conduct of Salena{f'fiabuhay Pragrem to recognize ihededicatian, va!uable serviees and ccntribuiicns of r-et;rlng sffi;als and
*mpiCIyees in the reaiizaticn of the gcals sf ihe canrmissrsn.

*aJrcTlvt$

These Guidelines eim tc standerdize the ccnduci ci Saiarnatmabuhay
Frcgi"arn Ccm nr issicn-wide.

e{'/}DEvvv5 L

Aii cfficiais and empicyees *f the ilivii Ser-,yice Con:rnissicn (C$e ) whoneve b*en *rnpioyed in the csc f*r at reasi ten {1,rj ouuri, *r".1*tt.,*1*
eonsecuiive ar aggregate priar to iheir optionai ar compuisciy r-etirement shall
b* ec,rered by ihe prsgram.

ln ihe case af tne ilSC Chairman and Commissicners, iheir snd *;f term
sriall be ccnsidered as ccmsuisary retiremeni.

pRccfiiluRgS

",. Ths ccnduct af safarnat-f,fiabuhay prograrn musi be simple, yei
rneaningful. in rrder nct io disr*pt ihe aperaiions *f the +ffice, iheprCI*rafi] may be condr:cied pr*ferably far not ffisre ihan two hcurs on or
b*far-s ihe last day of ihe r*iiree's servic* *nd upcn the avaiiability of the
cofi:nrissron in the cer-rtral *ffics (co) The program ilxay be held in theR*gi*nai Cffice iftC) where the retlree is assignej.

2. Durng ine pragram, ihe ;"et!rees shail r*cerve ihe fcilow!ng:

2.i Fiacu* af Appreciaiicn ironr the ecmmission:
2.2 collecti'"'e Negctiaticn Agreenrerlt {cNAi oenefit: enc2.3 Tr:kans lrcra orfices/div:sicns cr officenraies. if ihere be any.

ln aF"ary to Serwe:F,esponsiwe,;lccessible,Courteous andEffictieePublic Serwite
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V.

F*r unifarnritv. the design and style of the piaque, as weli as ihe citaiian
therein. shall be siandardized. The regionai cfiices shali coordinate wiih
Ol'iRfulS reg*r*ing the plaques cf lh*ir reti;-*es.

3' R*tiring ilfficiais and Emplcyees may have ihe option to seiect ihe venue and
iype af c€reffcny for their Salarnat-Mahuhay Prcgrarn prcvided the ccst sheli
nct exce*d what !s ail*weci by the Ccmmission.

Rrspsru$r#tLtTiH$

A. $-l*ad *f #ff!ce, {#S *n# R#}

1. finsur* th*t th* prcgrarn is conducteci not eariier than fivs {S) vrcrking
days befcre the reiirement date af the retiree

2- inforiii the C**rrnissi*n thrcuigh ihe ilhJRfu4* of ih* pi"opased progran1
icr ths *orn mi ssicn's pcssible participaticn 

;

3. Sho*ld the retire* prefer a quilet exrt, ihe Direeicr" iV shall initiate the
awarding of tlre piaque anrj benefits ciuring the Fiag ftaising Cerem*ny
*n lhe last iVlanday orior tc the r*tiree'g retirement date ar in cne cf the
sp*ciai gatherings of ihe offtce fii for the occasron. i-l*lvsver, in case
tl'i* rctiree is * Directcr lV, ihe n*xt ler+yei" *fficial shali iniiiate the
csnduct cf the reccgniticn prcgram;

4 Propose and submit tc the *ffice fcr $lraiegy Manegement irySEr"yli tire
cucgetar',r recu,i-en'renis fcr lhe conduct cf the 'Salamei-h/labunag,'
Prcgram far each retiree at ieast a n':onth befare the conduci of ihe
program. Fcr lhe s,,-cce*ding y*ers, ihe budgei shal! be refiecied in
the *ffices'OPCR.

#. Flugman Res*urcs Sivislen {HRS, RG}

1 lnitiate plan. *rganiz* and iead the ccnduei cf a *impie c*r*mcny icr
ail ;"*trr!ng Direstsrs lv. lll, ii anc ranh*anc-fiie eri:pic-,r**s in th* r*g;on.
Tile i-.1Ril shali und*riake the f*ii*riiing aciivitics:

1 1 **orCinat* ''*vith the rctir*** r*iativ* t* the ccnciu*t ol the
3f*grafi'],

I 2 Pi'epare th* prcposai !n acc*rdance with these Guidetii-res:
", '3 Organrze commirtees to hancle the preparationitaskrnc for lne

c*nduct cf the activity;
1.4 invite/coordinaie r,vith guesis and aitendees; enci
I .5 Lnsure tl-r€i tir€ retire* receives the cNA benefii*. piaqu* cf



apprecietlon and cther iokenslgifts. if ihere be any, during the
Fiag Raising Ceremony cn the iast fulondey pricr tc the retiree's
reiir*r-ilent C*ie or in une *f ihe office' speciai gath*ring s.\*uid
the retii'ee pi-*fer a quiet sxit.

fi. sffice for Hurdlan R*s*srnc* fulanagen"rent and Dever*pment
{#F*ffiffin, ##}

i .1 $ubrnit the layout and ccnients of the Flaque of Appr*cieticn fcr
arproval of the Cr:r:imissicn:

1 2 lniiiate and arjnrinister ihe ccnduct nf the $fluji Prcgram for
Central *rfice reiirees, ic.vyit:

1.2.1 Coordinai* vuiih the reiirees reiati,re ta their program
*reference :

' 
t t 

"*#,il*nr#,fiiilJf:ttrflHai 
cf ihe cammission in

1.2.3 *rgai-'iize ccrnmitte*s ta handie the CIr*parati*nltasks far
the activity:

1.2.4 lnvite/cocrdinat* with guests and aitendees, and
1.2.5 Shcuid the rctlr-*e prefer a quiei exit. cocrdinaie wrth ihe

ilfficc in cherge i* *nsure that the pr*gram ie *cne
during the Flag Raising Ceremony on the last illlonday
prici- to the retiree's retirement cate cr in cne of the
xpeciai gatherings cf {he ofiice.

S. #ffic* f*r $tc'ategy tulanagertlent {*SM, *G}

1. All*cnt* an an'ici.int in the Camr*,'rission's $pecial Fr*gram Furrds fcr"
ths 'r*nduci cf S*la rnat-&tiabuk*y or*Er*m la **ncr th+ r*iir*es. The *uag*r
shall eover oayment fcr ihe piaque, supolies. materiais, miscellaneaus
expens€s and snacks fcr att*nciees io inciude invited guests *f the retiree.
F*r unrf*rmrt''r, exg:en**e sh*uld not exc*eci ihe f*ilorsing anrounrs:

a Plaque - P1,5Cil.00 per reiiree;
b. Mealslsnacks - F2CO.Cfi p*r"head fcr a

rnaxifiluilr *f 3** parti*ip*l'lrs incluciing guesis, *xc*pt fcr i|':e
,-i-:e*']bers *f th* Camr"nissi*n v;hich shall hev* a buciget af
P5C0 OCI pe;'cead: anc

f;. *ther sxpen$e$ isuppiies, invitaticn, iarpauiin, houquei, ficwcrs
and baekdr*p f*r the sicg*i - P7,ilC* ilil
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H. office fsr Financial and Assets Managernent {OFAM, co}

1. Ensure ihat the retiree's benefits are releas*d on or before the
conduct cf the prograrn; ar':ci

2. Prepare the venue of the prcgram.

F. Retiring OfficialsiEnrployees {CO, RS}

1" Attend the $lvl Frogram; and
2. inform the OliRI\4D and/or the HRD, RO cf their preference on ths

canduct of the prCIgram.

V!. Funding

Expens*s far ihe conduct cf the program shall be sourced from th*
Spscial Pr*gram Funds sf the Ccmmissicn.

Vll. €ff*ctivity *lause

These Guidelines shall take eff*ct immediately.


